	High School Course
	College WECM Equivalent

	Medical Assisting
Health Science Technology III Medical Assisting

(HST3MATP) 1210155T OR
Medical Assisting Career Preparation III

(HSCPMATP) 1210655T

Prerequisite: Biology; Chemistry suggested


	Medical Law and Ethics
MDCA 1205 or MDCA 1305 (or MDCA 1005 CEU)
AND

Procedures in a Clinical Setting
MDCA 1417 or MDCA 1517 OR
MDCA 1216 and MDCA 1217
(or MDCA 1017 CEU)
AND

Human Disease/Pathophysiology

MDCA 1302 OR MDCA 1402 OR

MDCA 1201 and MDCA 1202

(or MDCA 1002 CEU)
AND

Medical Terminology

MDCA 1213 or MDCA 1313 (or MDCA 1013 CEU)

AND

Anatomy and Physiology for Medical Assistants

MDCA 1309 or MDCA 1409 OR
MDCA 1208 and MDCA 1209
(or MDCA 1009 CEU)



Course Outcomes – Medical Law and Ethics

(MDCA 1205/1305)

Course Description:
Instruction in principles, procedures, and regulations involving legal and ethical relationships among physicians, patients, and medical assistants. Includes current ethical issues as they relate to the practice of medicine and fiduciary responsibilities.

Learning Outcomes:

The student will recognize the importance of and adhere to the Patient's Bill of Rights; define general legal terms as they apply to the practice of medicine; and differentiate between sources and types of law in Texas and the U.S. The student will maintain and manage patient records in an ethical and legal manner; and identify and differentiate among traditional and contemporary views and philosophical principles of bioethics, ethics relevant to medical practice.

	Expected Competencies

(The enhanced course must include the following competencies.)
	Check if “Yes”

	The student can:


	

	1.
	List four reasons for suits brought against health care professionals today.
	

	2.
	Distinguish between public and private law.
	

	3.
	Identify and describe briefly four branches of public law.
	

	4.
	Identify and describe briefly six branches of private law.
	

	5.
	Distinguish between the sources of statutory and common law.
	

	6.
	Distinguish between substantive and procedural law.
	

	7.
	Describe the three levels of the federal court system.
	

	8.
	List at least four basic elements that state medical practice acts have in common.
	

	9.
	List the three ways in which a health care provider may obtain a license.
	

	10.
	Cite four reasons why a health care provider may lose a license.
	

	11.
	Identify at least two differences between licensure and certification.
	

	12.
	List the four elements of a contract.
	

	13.
	List three rights of the patient with regard to obtaining medical treatment.
	

	14.
	List the rights of doctors with regard to providing medical treatment.
	

	15.
	Identify the respective obligations of doctors and patients who have established doctor-patient contracts.
	

	16.
	Explain the three ways of terminating doctor-patient contract.
	

	17.
	Prepare an effective withdrawal letter.
	

	18.
	Describe three different types of situations in which a doctor could be charged with abandonment.
	

	19.
	Define and give examples of the following terms: abandonment, emancipated minor, implied contract, standard of care, and Good Samaritan law.
	

	20.
	Identify the legal basis of the principle of confidentiality.
	

	21.
	Prepare a legally-binding form authorizing the disclosure of confidential patient information to a third party.
	

	22.
	State the purpose privileged communication statutes.
	

	23.
	List four precautions health professionals should take to reduce the possibility of inadvertently infringing on the patient’s right to confidentiality.
	

	24.
	Define the following terms: 
	

	
	A.  Subpoena;

B.  Subpoena duces tecum;

C.  Privileged communication.
	

	25.
	 Identify who must authorize treatment of a minor, an emancipated minor, and an adult under legal disability.
	

	26.
	Contrast a fiduciary relationship with the normal buyer-seller relationship.
	

	27.
	List four items of information that the doctrine of informed consent entitles each patient to have before authorizing medical treatment.
	

	28.
	Identify the guidelines for disclosing information to patients and obtaining informed consent.
	

	29.
	Explain the difference between the reasonable physician standard and the reasonable person standard with regard to determining negligence in informing patients of inherent risks.
	

	30.
	Prepare a written consent form that incorporates the required information.
	

	31.
	Define and give examples of the terms reasonable doctor, reasonable allied health professional, reasonable care, and standard of care.
	

	32.
	Explain the locality rule and its application to current day lawsuits.
	

	33.
	List and explain the three major points the plaintiff in a professional negligence suit has to prove to be successful.
	

	34.
	State the most significant differences between the ordinary professional negligence suite and one based on the doctrine of res ipsa loquitur.
	

	35.
	Explain the purpose of damages in a civil suit and the three types of damages recognized by the legal system.
	

	36.
	Define the doctrine of respondeat superior and explain how it applies to the doctor employer/allied health professional relationship.
	

	37.
	Define and give examples of the following terms: tort, course and scope of employment, vicarious liability, wrongful death, expert witness, and ordinary witness.
	

	38.
	Name and give examples of at least three uses of medical records in professional liability suits.
	

	39.
	Contrast a denial defense to an affirmative defense.
	

	40.
	State the purpose of the statute of limitations and some common state policies for determining the beginning of the statutory period.
	

	41.
	List and give examples of four intentional torts.
	

	42.
	Explain the differences between defamation of character, libel, and slander.
	

	43.
	Discuss the tort of fraud and its relationship to the fiduciary nature of the physician-patient relationship.
	

	44.
	List four characteristics distinguishing crimes from torts.
	

	45.
	Give two examples of vital statistics reports.
	

	46.
	State the health care provider’s reporting responsibilities in each of the following situations:
	

	
	A. Attending a home birth;

B. Attending a patient whose death occurs as a result of natural causes;

C. Attending a birth that occurs in a hospital.
	

	47.
	Briefly describe the types of drugs sought to be controlled by the Controlled Substance Act and give three examples.
	

	48.
	List two record keeping requirements of the Controlled Substances Act.
	

	49.
	State the primary purposes of the Controlled Substances Act of 1970.
	

	50.
	List and briefly describe four purposes served by keeping patient records.
	

	51.
	State who owns hospital, clinic, and office records, and who has a right to the information in them.
	

	52.
	List five record keeping practices that will enhance the legal value of a patient record.
	

	53.
	Describe three steps needed to properly correct a patient record entry.
	

	54.
	State specific steps that a custodian of records should take when served with a subpoena duces tecum.
	

	55.
	Describe the primary purposes of the workers compensation and OSHA laws.
	

	56.
	Explain the responsibilities of both employer and employee under OSHA regulations.
	

	57.
	List and explain the basic rules governing employer and employee rights and responsibilities in the following:
	

	
	A.  Fair Labor Standards Act;

B. Civil Rights Act, Title VII;

C. Age Discrimination in Employment Act;

D. Americans with Disabilities Act;

E. Family and Medical Leave Act;

F. Immigration Reform.
	

	58.
	Outline a procedure, in compliance with Title VII, to prevent sexual harassment in the workplace.
	

	59.
	Explain the concept of professional courtesy.
	

	60.
	Outline the rule of confidentiality as it applies to financial information.
	

	61.
	Explain the Equal Credit Opportunity Act of 1975.
	

	62.
	Explain the purpose of the Fair Credit Reporting Act of 1971.
	

	63.
	Identify the charges that the American Medical Association consider unethical.
	

	64.
	Identify the significance of the statute of frauds in collections.
	

	65.
	Explain the terms of Regulation Z of the Consumer Protection Act of 1969 (Truth in Lending).
	

	66.
	Identify the major provisions of the Fair Debt.
	

	67.
	Explain the significance of each of the following in relation to the collection of debts:
	

	
	A. Statutes of limitations;

B. Small claims court;

C. Garnishment;

D. Liens in personal injury cases;

E. Bankruptcy (Revised Bankruptcy Act of 1979);

F. Claims against estates.
	

	68.
	Explain the differences among the four phases of the litigation process: pleadings, pretrial discovery, trial, and appeals.
	

	69.
	Explain complaint, answer, and reply.
	

	70.
	Identify and explain the procedures for gathering information during the pretrial discovery phase.
	

	71.
	Sequence the events that occur in a civil trial.
	

	72.
	Discuss the guidelines for filing an appeal.
	

	73.
	Review the causes of litigation (other than actual negligence) against health care facilities.
	

	74.
	Explain the concept of quality assurance/risk management in health care facilities.
	

	75.
	Itemize six preventative guidelines for avoiding litigation and conflict between health care professionals and patients.
	

	76.
	Discuss ethics in clinical situations:
	

	
	A.  The paramount importance of the individual patient’s welfare;

B.  The right of patients to choose their physician;

C.  The right of physicians to choose their patients.
	


Textbook, Hardware/Software, and Tool Recommendations:

American Association of Medical Assistants.  Health Care Law and Ethics.  AAMA,

1996.

American Association of Medical Assistants.  Workbook for Health Care Law and Ethics.  

AAMA, 1996.

Course Outcomes – Human Disease/Pathophysiology

(MDCA 1302/1402)

Course Description:

A study of anatomy and physiology with emphasis on human pathophysiology, including etiology, prognosis, medical treatment, signs and symptoms of common diseases of all body systems.

Learning Outcomes:

Delineate between normal and abnormal physiologic functions of all body systems; identify etiology, signs, and symptoms of diseases of all body systems; and correlate the prognosis, medical treatment, and procedures with patient morbidity and mortality.

	Expected Competencies

(The enhanced course must include the following competencies.)
	Check if “Yes”

	The student can:


	

	1.
	Demonstrate a knowledge of anatomy and physiology of body systems and the relationship of these body systems to normal functions.
	

	2.
	Identify the disorders of body functions that cause disease.
	

	3.
	Cite the history of medicine.
	

	4.
	Assess the various etiological factors in diseases and differentiate between environmental, congenital and other causes of specific diseases.
	

	5.
	Recognize the clinical signs and symptoms of specific diseases and injuries.
	

	6.
	Recite knowledge of medical terminology of body systems.
	

	7.
	Define and list disease classifications.
	

	8.
	Identify the cell and apply knowledge gained that the cell is the basic structure of life.
	

	9.
	Demonstrate an understanding of systemic and cellular metabolism.
	

	10.
	Apply general chemistry concepts to biochemical processes in human cells.
	

	11.
	Illustrate the difference between cellular and tissue adaptation, especially regarding hypertrophy, atrophy, metaplasia, and hyperplasia.


	

	12.
	Examine and compare knowledge gained from discussion of the following body systems and their associated diseases:
	

	
	A.  Integumentary;

B.  Musculoskeletal;

C.  Neurologic;

D.  Endocrine;

E.  Sense organs;

F.  Cardiovascular;

G.  Respiratory;

H.  Gastrointestinal;

I.  Genitourinary and male reproductive system;

J.  Female reproductive system;

K.  Hereditary diseases and immunity, vaccines, and serums.
	


Textbook, Hardware/Software, and Tool Recommendations:

Tamparo, Carol D., PhD., CMA-A, and Lewis, Marcia A., EdD., RN, CMA-AC.  Disease Of The Human Body, 3rd edition.  F.A. Davis Company, 2000.

Course Outcomes – Procedures in a Clinical Setting

(MDCA 1417/1517)

Course Description:

Emphasis on patient-centered assessment, examination, intervention, and treatment as directed by physician. Includes vital signs, collection and documentation of patient information, asepsis, minor surgical procedures, and other treatments as appropriate for the medical office.

Learning Outcomes:

The student will identify and comply with OSHA guidelines and universal precautions; properly identify and respond to medical emergencies; identify and assist with routine and specialty office exams; and properly perform medical and surgical asepsis and sterile procedures/ techniques appropriate for the medical office.

	Expected Competencies

(The enhanced course must include the following competencies.)
	Check if “Yes”

	The student can:


	

	1.
	Define and spell the terms listed in the vocabulary.
	

	2.
	Recognize diseases caused by pathogenic microorganisms.
	

	3.
	Apply the chain of infection process to healthcare process.
	

	4.
	Summarize the impact of the inflammatory response on the body’s ability to defend itself against infection.
	

	5.
	Differentiate between humoral and cell-medicated immunity.
	

	6.
	Analyze the differences between acute, chronic, and latent disease processes.
	

	7.
	Compare virus and bacteria cell invasion.
	

	8.
	Specify potentially infectious bodily fluids.
	

	9.
	Integrate OSHA’s requirement for a site-based Exposure Control Plan into office management procedures.
	

	10.
	Summarize the management of post-exposure evaluation and follow-up.
	

	11.
	Explain the four major areas included in the OSHA Compliance Guidelines.
	

	12.
	Apply the concepts of medical and surgical asepsis to the healthcare setting.
	

	13.
	Differentiate among sanitation, disinfection, and sterilization procedures.
	

	14.
	Demonstrate the proper hand washing technique for medical asepsis.
	

	15.
	Demonstrate the correct procedure for sanitization of contaminated instruments.
	

	16.
	Apply patient education concepts to infection control.
	

	17.
	Discuss the legal and ethical concerns regarding medical asepsis and infection control.
	

	18.
	Employ the components of holistic care in the patient assessment process.
	

	19.
	Describe the components of the patient’s medical record.
	

	20.
	Define and apply the qualities of a helping relationship.
	

	21.
	Display sensitivity to diverse patient populations.
	

	22.
	Demonstrate therapeutic communications including the use of the linear communication model and active listening techniques.
	

	23.
	Recognize the importance of nonverbal communication when interacting with patients.
	

	24.
	Identify barriers to communication and their impact on patient assessment.
	

	25.
	Detect patient utilization of defense mechanisms and resultant barriers to therapeutic communication with a healthcare professional.
	

	26.
	Apply therapeutic communication techniques with patients across the lifespan.
	

	27.
	Demonstrate professional patient interview techniques.
	

	28.
	Integrate detailed information about the chief complaint into concise, accurate documentation methods.
	

	29.
	Use various medical record systems employed in the physician’s office.
	

	30.
	Describe the connection between interview process and implementation of patient education practices.
	

	31.
	Determine risk management strategies for the ambulatory care setting.
	

	32.
	Obtain a written medical history from a patient.
	

	33.
	Cite the average values of body temperature, pulse rates, respiratory rates, and blood pressure.
	

	34.
	Describe emotional and physical factors that cause body temperature to increase or decrease.
	

	35.
	Use multiple methods for obtaining a patient’s temperature.
	

	36.
	Describe pulse rate, volume, and rhythm.
	

	37.
	Explain the important characteristics to note when taking a pulse.
	

	38.
	Summarize respiratory rate variations.
	

	39.
	Demonstrate the best way to obtain accurate respiration counts.
	

	40.
	Specify physiological factors that affect the blood pressure.
	

	41.
	Differentiate between essential and secondary hypertension.
	

	42.
	Describe factors relating to obtaining the weight and height of a patient.
	

	43.
	Identify patient education possibilities.
	

	44.
	Determine legal and ethical responsibilities in obtaining vital signs.
	

	45.
	Locate and record the pulse at multiple site.
	

	46.
	Identify the different Kortkoff phases.
	

	47.
	Convert kilograms to pounds and ponds to kilograms.
	

	48.
	Obtain and accurate patient temperature using four different methods.
	

	49.
	Obtain and assess a patient’s pulse.
	

	50.
	Accurately measure and document blood pressure.
	

	51.
	Determine respirations of a patient.
	

	52.
	Accurately measure and document height and weight.
	

	53.
	Describe the structural development of the human body.
	

	54.
	Identify the 11 body systems and the major organs or units in each.
	

	55.
	Recognize 10 instruments typically used during a physical examination.
	

	56.
	Describe the six methods of examination and give an example of each.
	

	57.
	Outline the basic principles of properly draping a patient for examination.
	

	58.
	Explain eight positions that may be used in examinations.
	

	59.
	Describe proper body mechanics.
	

	60.
	Outline the sequence of a routine physical examination.
	

	61.
	Determine the role of patient education during the physical examination.
	

	62.
	Discuss the legal and ethical implications of the physical examination.
	

	63.
	Prepare the examination room and instruments for a physical examination.
	

	64.
	Position and drape a patient in six different examining positions while remaining mindful of patient privacy and comfort.
	

	65.
	Demonstrate proper body mechanics in transferring a patient from a chair to the examination table and back.
	

	66.
	Assist in the physical examination of a patient, correctly completing each step of the procedure in proper sequence.
	

	67.
	Define and types and functions of dietary nutrients.
	

	68.
	Describe the role of carbohydrates, fats, and protein in the daily diet.
	

	69.
	Explain the need for vitamins and minerals in the diet.
	

	70.
	Apply Food Guide Pyramid guidelines to patient diet recommendations.
	

	71.
	Implement nutritional assessment techniques.
	

	72.
	Demonstrate the concepts of therapeutic nutrition.
	

	73.
	Interpret food labels and their application to healthy diets.
	

	74.
	Define the concepts of health promotion.
	

	75.
	Understand the role of the medical assistant in nutrition and health promotion.
	

	76.
	Determine and record a measurement of body fat.
	

	77.
	Accurately explain the nutritional labeling of food products to a patient.
	

	78.
	Define the medical assistant’s responsibilities in an emergency.
	

	79.
	Identify supplies and equipment for emergency situations.
	

	80.
	Summarize the general rules for managing emergencies.
	

	81.
	Demonstrate screening techniques and documentation guideline for ambulatory care emergencies.
	

	82.
	Determine appropriate action and documentation procedures for common ambulatory care emergencies.
	

	83.
	Recognize and respond to life threatening emergencies in the ambulatory care setting.
	

	84.
	Apply patient education concepts to medical emergencies.
	

	85.
	Discuss legal and ethical concerns regarding medical emergencies.
	

	86.
	Administer oxygen through a nasal cannula to a patient in respiratory distress.
	

	87.
	Assist and monitor a patient who has fainted.
	

	88.
	Control a hemorrhagic wound.
	

	89.
	Define the concepts of aseptic technique.
	

	90.
	Explain the differences among sanitation, disinfection, and sterilization.
	

	91.
	Explain the types and uses of sterilization indicators.
	

	92.
	Discuss the legal and ethical concerns regarding surgical asepsis and infection control.
	

	93.
	Conduct patient education in aseptic technique and surgical asepsis.
	

	94.
	Clean and wrap instruments and equipment for autoclaving.
	

	95.
	Load, run, and unload an autoclave properly.
	

	96.
	Compare childhood growth and development patterns.
	

	97.
	Explain common pediatric gastrointestinal disorders.
	

	98.
	Define intestinal disorders, their signs and symptoms, diagnostic tests, and treatments.
	

	99.
	Classify disorders of the respiratory system in children.
	

	100.
	Distinguish among pediatric infectious diseases.
	

	101.
	Recognize the etiological factors in and signs and symptoms of the two primary pediatric inherited disorders.
	

	102.
	Summarize CDC-recommended immunizations for children.
	

	103.
	Compare and contrast a well-child and a sick-child examination.
	

	104.
	Outline the medical assistant’s role in a pediatric examination.
	

	105.
	Specify child safety guidelines for injury prevention and management of suspected child abuse.
	

	106.
	Properly obtain infant head measurements.
	

	107.
	Obtain accurate height and weight measurements and plot growth patterns.
	

	108.
	Accurately obtain pediatric vital signs including vision screening.
	

	109.
	Correctly apply a pediatric urine collection device.
	


Textbook, Hardware/Software, and Tool Recommendations:

Kinn.  The Medical Assistant, An Applied Learning Approach, 9th edition.  Saunders,

2003.

Kinn.  The Medical Assistant, An Applied Learning Approach, Student Study Guide, 9th edition.  Saunders , 2003.

Course Outcomes – Medical Terminology

(MDCA 1213/1313)

Course Description:

A study and practical application of a medical vocabulary system. Includes structure, recognition, analysis, definition, spelling, pronunciation, and combination of medical terms from prefixes, suffixes, roots, and combining forms.

Learning Outcomes:

The student will define terms and abbreviations which apply to the structural organization of the body; analyze and identify terms and their components from a list, including prefixes, suffixes, roots, and combining forms; identify correct pronunciation, spelling, and definition of medical terms; and correctly interpret the contents of a written patient medical scenario.

	Expected Competencies

(The enhanced course must include the following competencies.)
	Check if “Yes”

	The student can:


	

	1.
	Define terms and abbreviations which apply to the structural organization of the body.
	

	2.
	Analyze and identify terms and their components from a list, including prefixes, suffixed, roots, and combining forms.
	

	3.
	Identify correct pronunciation, spelling, and definition of medical terms.
	

	4.
	Correctly interpret the contents of a written patient medical scenario.
	


Textbook, Hardware/Software, and Tool Recommendations:

LaFleur Brooks, M. (2002). Exploring medical language (5th edition).  St. Louis: Mosby.  ISBN  0-323-01458-5]

